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Business Optimisation Software

Make your meetings effective with minlTs

Powerful, web-based, meeting minutes software

In today’s financial situation, = Automatically email meeting
organisations need to maximise actions giving people more time
efficiency. to complete them

minITs will instantly help you to: -

Improve internal and external

: . . communication
= Save time by drastically reducing

the length of your meetings by as .

much as 50% Allow attendees to give updates

on their actions in advance of the
next meeting, saving further time.
Any updates are automatically
reflected in the minutes for the
next meeting

= Save money by reducing the time
taken to produce meeting minutes

® |ncrease productivity by helping
to ensure actions are captured * Bring organisation and

and followed through to structure to your meetings by

completion providing a standard method for
managing meetings and tracking
= Rapidly create and distribute a actions
professional set of minutes within
seconds of a meeting ending
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Meeting Minutes

e Team Meeting - Meeting 1
03/03/2009 (2pm to 4pm)
2nd Floor, Quarter House

BEminlTs

Absent

Nick Williams

Management of Revised FBC
Gerry. Steve and Zacto come up with a proposal for how.
this is going to work given that Shirley is current on sick

10/09/09: Update

Kostas to loak nto current status of recruitment of

“Tom Carter 0910372009

12 |Recuitmentof Permanent Resource Gina Forsthe Open 0910372009

Kevintofind a

13 |PilotProgrammes Lead Neil Cassidy Open 09/03/2009

Kevin to speak to Frank sboutraising change requests for
his projects.

4 |Change Requests Pete Whyle Open 3110312009

“Our meetings are now far more productive

and take less time”.

“minlTs is simple but extremely effective”.
“Increases credibility with our customers”.

“Painless installation and an immediate

return on investment”.

For further information please contact:
Mosaique

Central Boulevard

Blythe Valley Business Park

Solihull B90 8AG

Tel: +44(0)1564 711 201

Fax: +44(0)1564 711 001

Email: info@mosaiquegroup.com

WwWw.maosaiquegroup.com



